Annex V

PRICE SCHEDULE/FINANCIAL PROPOSAL

The Contractor is asked to prepare the Price Schedule/financial proposal and submit it in a separate envelope from the rest of the RFP response as indicated in Section D paragraph 15 (b) of the Instruction to Offerors.

All prices/rates quoted must be exclusive of all taxes, since the UNDP is exempt from taxes as detailed in Annex II, Clause 18. ’

The Price Schedule/financial proposal must provide a detailed cost breakdown. Provide separate figures for each functional grouping or category.

Estimates for cost-reimbursable items, if any, such as travel, and out of pocket expenses should be listed separately.

In case of an equipment component to the service provided, the Price Schedule should include figures for both purchase and lease/rent options. The UNDP reserves the option to either lease/rent or purchase outright the equipment through the Contractor.

The format shown on the following pages should be used in preparing the price schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

In addition to the hard copy, if possible please also provide the information in electronic format on CD.

	Price Schedule:

Request for Proposals for  designing, organizing and conducting workshops for women running for local elections of June 5, 2011

	Description of Activity/Item
	Total Fee per Assignment, MDL
	Logistical expenses, (provide estimates in under point # 2)

	1.
	Remuneration
	
	

	1.1
	Team Leader/Facilitator
	
	

	1.2
	Senior Trainer/Facilitator
	
	

	1.3
	Senior Trainer/Facilitator
	
	

	
	Sub-total 1
	MDL
	

	2.
	Logistical expenses (printing costs, transportation, rent, other costs associated with the preparation & organization of workshops)
	
	

	2.1
	
	
	

	2.1.1
	Transportation for trainers for travel to and from rayions
	
	

	2.1.2
	Transportation for participants (based on local tariffs)
	
	

	2.2
	Communications (pls  include here costs related to confirmation of participants for the workshop as well as  telecommunication costs  for  advice/responses by  Facilitators to the participants upon completion of the workshop for the period of up to June 5th)
	
	

	2.3
	Development and production of participant’s folder, including a pen, notepad with incorporated campaign planner (180 pcs.);
	
	

	2.4
	Multiplication of  handouts for participants 
	
	

	2.5
	Production of A5 format calendars (180 pieces colour)
	
	

	2.6
	Production of the roll-up banner, other outside/inside display materials, if any 
	
	

	2.7
	Catering services for the participants
	
	

	2.8
	Rent of equipment (if applicable)
	
	

	2.9
	Rent of premises (if applicable)
	
	

	
	
	
	

	
	Sub-total 2
	
	MDL

	3.
	Other costs (please specify
	
	

	3.1
	
	
	

	
	Sub-total 3
	
	MDL

	GRAND TOTAL (Sub-total 1+Sub total 2+Sub-total 3)
	 MDL


